EAANVIKOG
EpuBpdg ZTaupdg

NMPOKHPY=H lNA OEZH 2YNTONI2ZTH MPOrPAMMATOZ

O EAANVIKOG EpuBpocg Ztaupdg (E.E.Z.) mpoknpuUooel Béon Zuvtoviot MPOypAMMATOC YLO TLG
QVAYKEG TOU Ttpoypappatog «COVID-19 Mobile Testing Initiative» Tou xpnuoatodoteital amd 1n
DG SANTE/Eupwraikn Emitpony o ouvepyaoia pe tn Aebvry Opoomovdia SUAOYwv EpuBpol
YtaupoU/EpuBpdg HutoeArvou (AOEZ/IFRC)kat uloroteitat amno tov E.E.X. To mpoypappa adopd
otn Slevépyela TeoT Taxelag avixveuong avtlyovou COVID-19 os otoxeUHEVEG OuAdeg TANBuUoOU

(neTtavaotec kol mpooduyeg og OAn tnv EAAASa, POMA Kkat doteyoug otnv ATTLKN).

O/H ouvrtovioti¢/pla Ba epyaotel yla Stdotnua 7 pnvwy, HE KABEoTWG TARPOUS artaoXOAnong
kot Ba vumoypayel atoulky oupPacn epyacia¢ oto TAaiolo Tou TPoavadEPOUEVOU
npoypappatog. H Baon epyaociag tou/tng Ba eival n ABriva oAl Ba mpémel va sival os Béon va

TaELSEVEL OTLC TIEPLOXEG UAOTIOLNONG TOU TIPOYPAUHATOG.

Tnv mAnpn mepypadr tne B€0nG Kal TWV AMALTOUUEVWY TIPOCOVIWV Hmopesite va deite, ota

QYYALKQ,0TO TTAPAPTN A TTOU atKOAOUBEL.

Ot evbladepodpuevol mapakaAouvtal va oteilouv ta Bloypadikd toug, HEXPL tTnv Napaockeun 31
AskepBpiov kot wpa 13:00, otn AcvBuvon Mpoowrnikou tou EEZ, umoyv k. X. FaBpllakn, oto

email: human-res@redcross.gr, pe 0éua: «@éon Zuvtoviotn nmpoypaupatog «COVID-19 Mobile

Testing Initiative».

TnAédpwva emikovwviag: 210 36 13 559 (AlevBuvon MNpocwrikou).


mailto:human-res@redcross.gr

Job description

Job title: Project coordinator

Location: Athens

Reports to: Head Director of International Cooperation, Organisational Development &
Programs Sector

Responsible for: “COVID-19 Mobile testing initiative” Project of HRC/IFRC

Donor DG SANTE — EU COMMISSION

Action title: Red Cross Actions to Contribute Increasing the level COVID 19 Mobile Testing
Capacities in EU Countries

Summary statement

Given the increasing spread of the COVID-19 epidemic in Greece, Hellenic Red Cross (HRC) is following a
comprehensive COVID-19 Response Plan, within Red Cross Movement general epidemic response, aiming
to support the mitigation of the virus spread and the health, social and economic impact of the epidemic on
vulnerable population and/or communities. The project “COVID-19 Mobile testing initiative”, is funded by
DG SANTE, in agreement with International Federation of the Red Cross/Red Crescent (IFRC) and HRC is the
implementing partner.

The coordinator of the “COVID-19 Mobile testing initiative” project, under the direction of the Head
Director of the “International Cooperation, Organisational Development & Programs” Sector, will have the
responsibility to create comprehensive action plans concerning resources, budget and timeframes, to
ensure the project is well organised and runs smoothly. The project coordinator will work in collaboration
with other relevant HRC Departments, staff and volunteers, local health authorities and targeted
communities as part of a team within the scope of the project and the mandate of the Hellenic Red Cross
and International Federation of the Red Cross and Red Crescent Societies (IFRC).

Key tasks and responsibilities

e Coordinate internal resources and third parties/vendors for the flawless execution of the project

e Ensure that the project is delivered on-time, within scope and within budget lines

e Ensure availability and allocation of resources (HR, material, funds) to all sites

e Organise and coordinate effectively the schedule of the HRC mobile testing teams in order to meet the
project’s operational areas within projects timeframe

e Coordinate the team throughout all project management phases

e Provide technical advice to the teams on the management of inconclusive/ambiguous test
results and PCR testing

e Prepare a protocol for the test results management

e Set testing schedule per geographical area and deadlines

e  Monitor the logistic needs of the teams (supply of tests, PPEs etc); ensure that timely orders and timely
dispatches to the field are done

e Coordinate the deployment schedules of the teams and the procurement plans, in cooperation
with the line manager

e Ensure that all team members have the required information and resources to carry out their
tasks effectively

e Participate in meetings with internal and external stakeholders




e Develop a project plan to monitor and track progress

e Manage changes to the project schedule and project costs using appropriate verification techniques

e Create and maintain comprehensive project documentation

e Track project performance, specifically to analyze the successful completion of its goals

¢ Meet budgetary objectives and make adjustments to project constraints based on financial monitoring
and analysis

e Ensure the funds are used solely for the objectives and activities of the project

e Consolidate the reports/statistics form each team and share the consolidated report/statistics with
HRC/IFRC relevant departments/staff and MoH/EODY, as per agreed timeframe

e Produce and submit project reports (narrative, statistics and financial) to the line manager
according to donor requirements, formats and deadliness

e Perform other project related duties as assigned

e Organize and support the project-related trainings and/or other informational material for the HRC
teams (staff and volunteers) based on the needs of each team

Duties applicable to all project staff

1. Actively work towards the achievement of the project goals
2. Abide by and work in accordance with the Red Cross/Red Crescent principles
3. Perform any other project related duties and responsibilities that may be assigned by the line manager

Personal Specifications

General Required Preferred
In good mental and physical health and ability to travel when required by the X

project

Discrete, professional, mature and at ease in problem solving X

Capable of decision-making in conditions of uncertainty X

Conducts work in accordance with the testing regulations and requirements X

of the Hellenic authorities

Capable of handling stress, change and situations of insecurity X
Education/Qualifications

University degree in health X

Master’s degree in public health X
Master’s degree or seminar in management/administration X
Experience

Experience in project coordination X

Experience of supporting staff and working in a team environment X

Strong background in report-writing and product delivery to tight deadlines X

Experience in working in a multi-cultural context X

Experience of working for the Red Cross/Red Crescent movement X
Skills/knowledge

Competent in computer use X

Fluent in English (spoken and written) X

Skills in training facilitation and coaching of staff and volunteers X
Sensitive to cultural and regional issues




